

Attendance, Alert and Activity Consent List

Recording your camp participants
Daradgee EEC requires visitors to keep an accurate record of who is present at DEEC and participates in activities. Please provide details regarding students with health conditions or other learning, behavioural, emotional and social needs. This information is used by DEEC to manage risks, adjust teaching, processes and resourcing to best support your students. 

What we need to know:
· A brief description of the support need and the strategies that are best for the student (see below examples).  
· A full management plan for students with significant needs or camp specific risks (see example student B & D below). We require a full management plan for the below: 
                 *  Anaphylaxis  	       *  Asthma	                 * Diabetes	             *   Epilepsy 
· Full management plans may include Individual Health Plans (IHP), Action Plans (AP), or Emergency Health Plans (EHP) & Individual Behaviour Plans (IBP)
· Provided to DEEC two weeks prior to camp. 
· Please also indicate runners, sleepwalkers, bed-wetters & non-swimmers (can’t swim more than 10m) and list any dietary needs on the Book the Cook form.  

How to complete this list:
1. Create a student list using our template. Please group students as you would like for camp.
2. Record any support needs for your students.
3. Mark who is present when you arrive at DEEC for your camp.
4. Record any early departures or late arrivals.
5. Provide the list to DEEC admin staff on the final day of camp. 
6. List students who DO NOT have consent to participate in an activity on camp in the separate table.
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DEEC Attendance, Alert and Activity Consent List

EXAMPLE PLEASE Delete or Copy as required:
Merryville State School Year 6 Camp                              Camp  Arrival: _________ . Camp Departure: ________
Group 1 of 2
	Student Name
	Conditions, Medications being administered, Support Strategies 
Is a plan provided? Yes/No
	Present at start of camp
	Late Arrival
Early Departure
(date and time)

	Jarramun Walker
	
	✓
	

	Yarralina Davis
	
	X
	Arrived 29/07/25 2:30pm

	Kenjari Miles
	
	✓
	

	Mirandi Parker
	
	✓
	

	Chloe Zhang
	
	✓
	

	Arjun Patel
	
	X
	Arrived 29/07/25 at 11am

	Priya Reddy
	
	✓
	

	Oscar McKenzie
	
	✓
	Departed sick 28/07/2025 7.15pm

	Maya Li
	
	✓
	

	Ethan Brown
	
	✓
	

	Isabella White
	
	✓
	

	TOTAL at start of camp
	



Group 2 of 2
	Student Name
	Conditions, Medications being administered, Support Strategies 
Is a plan provided? Yes/No
	Present at start of camp
	Late Arrival
Early Departure
(date and time)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL at start of camp
	






DEEC Attendance, Alert and Activity Consent List


Adult Attendance:
· Administration of Medication at School Camp &/or Administration of Medication – Emergency Medication to be completed by parents and brought to camp.  
· Please consult Department guidelines to determine the number of adults with relevant first aid and specialised health procedure training relevant to the needs of your group. Specify these persons below.
	Adult Name
	Position (Teacher, TA, Chaplain, Deputy, Parent etc)
	First Aid Qualifications

Conditions, Medications
	Present at beginning of camp
	Late Arrival
Early Departure
(date and time)

	Aiden Wirraway
	Teacher
	First Aid Trained
	✓
	

	Marlee Yarram
	Deputy
	
	X
	Arrived 30/07/2025 4pm

	Terrence Luma
	Parent
	
	✓
	

	Kalera Tagu
	Chaplain
	
	✓
	

	Lachlan Smith
	Parent
	
	✓
	

	TOTAL at beginning of camp
	



Activity Consent List (for students)
	Student Names

	Does Not Have Permission to Participate in or Cannot:

	
	Bush Cooking
	Swim at Babinda Boulders
	Faulty Towers
	Low Ropes/ Mohawk Walk 
	Top Rope Climbing
	Other Activities
(provide info. below)
	Swim strongly for more than 10m
	Be driven in DEEC vehicle by centre staff per Activity Consent Form

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Only list students who do not have permission to participate in an activity

If the above table is left blank, I ___________________________ (camp leader) can confirm that I have checked the permission forms and all students attending camp have permission to participate in all of the above activities. 
Signed: _________________________________ (camp leader)
 

Document tracking:
	Date
	Reviewed by 
	Major changes made

	08/08/2025
	Caleb McKee
	Created to simplify camp document processing

	8/12/25
	Emily Andrews
	Added activity consent list as per Principal’s request

	21/02/2026
	Emily Andrews
	Added need for camp leader to confirm and sign off on form if no students have opted out of any activities. 

	26/02/2026
	Caleb McKee
	Combined Attendance and Consent list with Alert List to make one form only. Simplified form.
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